PHONG GD&PT THI XA BUON HO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS NGUYEN TRUONG TOQ Poc 1ap - Tu do - Hanh phiic
S6:32 /QD-THCS NTT Thong Nhat, ngay27. thang 10 nam 2022
QUYET PINH

Vv Ban hanh Quy ché thuc hién dén chii trong hoat dong ciia nha truong
HIEU TRUONG TRUONG THCS NGUYEN TRUONG TO

Can ctr Quyét dinh s6 04/2000/QD-BGD&PT ngay 01/3/2006 ciia Bo truong
B GD&DT veé viéc ban hanh Quy ché thuc hién dan chu trong hoat dong nha truong;

Céan ctr vao Thong tu 09/2009/TT-BGD&DT ngay 07/5/2009 cia B GD&DPT
vé viéc ban hanh Quy ché thuc hién cong khai ddi véi co so gido duc cua hé théng
giao dyc qudc dan;

Can ctr Nghi quyét Hoi nghi can bd vién chirc ndm hoc 2022 - 2023 cia trudng
THCS Nguyén Truong To.

QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh nay Quy ché thuc hién dan chu trong
hoat dong cta nha trudng gdm c6 6 chuong, 31 diéu.

Piéu 2. Quyét dinh nay co6 hiéu luc tir ngay ky dén thoi gian ban hanh, chinh
stra QCDC m¢i cua nam hoc 2022 - 2023.

Piéu 3. Ban Gidm hiéu; Ban chip hanh cong doan, can bd, gido vién, nhan
vién, hoc sinh va phu huynh hoc sinh truong THCS Nguyén Trudng To cd trach
nhiém thi hanh quyét dinh nay./.

Noi nhén: o HIEU TRUONG
- Phong GD & DT thi xa Budn Hb; (Dé B/c)
- Ban chi dao QCDC nha trudng; (B¢ chi dao)
- Can bg, gido vién, nhan vién nha truong; (b€ t/hién)

- Hoc sinh, phy huynh hoc sinh; (Bé thyc hién)
- Luu VT. (01), HT (2)

Huynh Thi Day
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PHONG GD&DT THI XA BUON HO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS NGUYEN TRUONG TQ Déc 1ap — Tu do — Hanh phtc
S6:33 /QD-THCS NTT Thong Nhdt , ngay 27 thang 10 nam 2022
QUYET PINH

V/v thanh 1ap Ban chi dao thuc hién quy ché dan cha
Niam hoc: 2022 - 2023

HIEU TRUONG TRUONG THCS NGUYEN TRUONG TQ

Can ctr vao Thong tu 09/2009/TT-BGD&DPT ngay 07/5/2009 cia B GD&DT
vé viéc ban hanh Quy ché thuc hién cong khai ddi véi co so gido duc cua hé théng
gido duc qudc dan;

Can ctr Nghi quyét Hoi nghi can bd vién chirc nim hoc 2022 - 2023 ciia truong
THCS Nguyén Truong To.

QUYET PINH
Piéu 1. Thanh 1ap Ban chi dao thuc hién quy ché dan chii nim hoc 2022 - 2023
gom cac 6ng (ba) (C6 danh sach kém theo).
Piéu 2. Ban chi dao c6 nhiém vu xay dung ké hoach, thuc hién dung chirc ning
nhiém vu theo quy dinh.
Piéu 3: Hiéu trudng va cac 6ng (ba) co tén trong Piéu 1 chiu trach nhiém thi
hanh Quyét dinh nay.

Noinhgn: Hi¢u trudéng
- PGD&DT; (bao cao)
- Nhu diéu 3; (T/ hién)
- Luu VT. (01), HT (2)

Huynh Thi Day
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DANH SACH BAN CHI PAO THU'C HIEN QUY CHE DAN CHU,
PHAN CONG NHIEM VU TUNG THANH VIEN

Nam hoc: 2022 - 2023

/OD-THCS NTT ngay ... thang 10 nam 2022

ciia Hiéu truong truong THCS Nguyén Triwong Té )

(Kém theo OP s6:

TT Ho va tén Chirc vu Chire Nhiém vu Ghi
danh chu
1 | Huynh Thi bay Hi¢u trudng Truong | Phu trdch chung
ban
2 | Vuong Van Luong Hiéu phé Phoban | Xay dung lgé'
3 | Trin Ngoc Hanh Hiéu pho Phé ban h(,)ach: doAn doc
cac bd phaq thuc
hién quy ch¢ theo
nhiétm vu da
dugc phan cong
tai quy ché lam
viéc
4 Tran Thi Minh Thi TKHD Thu ki
5 | Nguyén Thi L¢ Xuan | CTCP Uy vien
6 | Nguyén Hiru Vi TPTD Uy vién
2 | Trén Van Loi TB TTND Uy vién
8 Nguyén Hitu TAm TT t6 Vian - Tin Uy vién Kiém tra, giém
g |Lé ThiKim Ngan TT t6 tieng Anh Uy vién |sat cac by phén
< ; —— huc hié h¢
10 | Neuyén Thi Phuong Dung | TT 16 Si-Dja-GDCD | Uy vién gé‘flcchlg_n quy che
11 | Truong Thi Phuong TTtd KHTN-CN- | Uy vién
GDTC
12 | Nguyén Lé Ha TT to Toan Uy vién
13 | Tham Anh Pao TT t6 Vin phong Uy vién

Danh sach nay gom 13 thanh vién
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QUY CHE ] ‘ ‘
THUC HIEN DAN CHU TRONG HOAT DPONG CUA NHA TRUONG
(Ban hanh kem theo Quyét dinh so: /OD-THCS NTT ngay ... thdng 10 nam 2022

ciia Hiéu truong truong THCS Nguyén Trueong T6)

N Chuwong I
NHUNG QUY DINH CHUNG

Piéu 1. Muc dich viéc thuc hién dan chu trong nha truong.

1. Thuc hién dan chu trong nha truong nham thuc hién tot nhat, c6 hiéu qua
nhimg diéu Luat Gido duc quy dinh theo phuwong cham “Dén biét, dan ban, dan lam,
dan kiém tra” trong cac hoat dong clia nha truong thong qua cac hinh thirc dan chu
truc tiép, dan chu dai dién; ddm bao cho cong dan, co quan, td chirc duoc quyén
giam sat, kiém tra, dong gop ¥ kién tham gia xay dung su nghiép gido duc, lam cho
gido duc thuc su 1a ctia dan, do dan va vi dan.

2. Thyc hién dan chu trong nha trudng nhim phat huy quyén 1am chu va huy
dong tiém nang tri tué ctia hiéu truong, nha gido, nguoi hoc, doi ngii can bo, cong
chtic trong nha truong theo luat dinh, gop phan xay dung nén nép, trat tu, ky cuong
trong mo1 hoat dong ctia nha truong, ngan chan cac hién tuong ti€u cuc va t¢ nan xa
héi, thuc hién nhiém vu phét trién gido duc phu hop véi dudng 16i, chu truong cia
bang va luat phap Nha nudc.

Piéu 2. Nguyén tic thuc hién dan chu trong nha truong.

1. M6 rong dan chu phai dam bdo c6 sy lanh dao cua t6 chirc Dang COng san
Viét Nam theo nguyén tac tap trung dan chu, thuc hi¢én trach nhiém cua Hi¢u truong
va phét huy vai tro ctia cac t6 chiic, cac doan thé trong nha trudng.

2. Thuc hién déan chu trong nha truong phu hop véi Hién phap va phap luat;
quyén phai di doi v6i nghia vu va trach nhiém; dan chi phai gin lién voi ky luat, ky
cuong trong nha trudng.

3. Xir Iy nghiém minh nhitng hanh vi loi dung dan cht, xAm pham quyén tu do

dan chi 1am anh huong dén uy tin va hoat dong ctia nha truong.



Diéu 3. Pham vi diéu chinh.
Quy ché nay quy dinh nhitng ndi dung lién quan dén viéc thuc hién dan chu

trong hoat dong ctia trudong THCS Nguyén Truong To .

Chuong I1
THU'C HIEN DAN CHU TRONG NOI BO NHA TRUONG
MUC 1. TRACH NHIEM CUA HIEU TRUONG
Piéu 4. Hiéu truong 1a ngudi do co quan nha nude c6 tham quyén bd nhiém,
chiu trach nhi¢ém quan 1y cac hoat dong cia nha truong. Hi€u trudng c6 trach nhiém:

1. Quan ly diéu hanh moi hoat dong cua nha truong, chiu trach nhiém trudc
phap luat va cap trén vé toan bo hoat dong cia nha truong.

2. T6 chirc thyc hién nhitng quy dinh vé trach nhiém ctia nha truong, nha gido,
can bo, cong chirc, ctia ngudi hoc trong Quy ché nay.

3. Lang nghe va tiép thu nhiing ¥ kién ctia c4 nhan, t6 chirc, doan thé trong nha
trudng va cd cac bién phap giai quyét ding theo ché do, chinh sach hién hanh cta
nha nudc, theo ndi quy, quy ché, diéu 18 ctua nha truong va phu hop véi tham quyén,
trach nhiém duoc giao cho Hiéu truong. Trong truong hop vuot qua thim quyén giai
quyét ctua Hiéu truong thi phai thong bao cho ¢4 nhan, to chitc, doan thé trong nha
truong biét va bao céo 1én cap trén.

4. Thyc hién ché d6 hoi hop theo diing dinh ky, nhu hop giao ban, hop hdi dong
tu van, hoi nghi cén b, cong chirc hang nam.

5. Thyc hién ché do cong khai tai chinh theo quy dinh ctia nha nudc; cong khai
cac quyén loi, ché do, chinh sach va viéc danh gia dinh ky dbi v6i nha gido, can b,
cong chirc, ngudi hoc.

6. Guong mau, di dau trong viéc ddu tranh chdng nhitng biéu hién khong dan
chu trong nha truong, nhu: ctra quyén, sach nhidu. thanh kién, tru dap, gidu diém,

bung bit, 1am sai sy that, lam trai nguyén tic va nhiig biéu hién khong dan chi khéc.
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7. Thyc hién nghiém tic nguyén tic tap trung dan chu trong quan 1y nha
truong. Phdi hop chit ché véi cac t6 chic, doan thé, cac ¢4 nhan trong nha trudng,
phat huy dan chu trong t6 chtrc hoat dong ctia nha truong.

8. Bao v¢ va gilr gin uy tin cuia nha truong.

9. Huéng dan, don ddc, kiém tra hoat dong cua cé\p dudi truc tiép trong vi¢c
thie hién dan cha va giai quyét kip thoi nhitng kién nghi cta cap dudi theo thim
quyén dugc giao.

10. Phdi hop véi to chiic cong doan trong nha trudng t6 chirc hoi nghi can bo,
vién chtrc mdi nam mot 1an theo quy dinh cua nha nudc.

Piéu 5. Nhiing viéc Hiéu truong phai 1y y kién tham gia dong goép xay dung
clia cac ca nhan hodc cic t6 chuc, doan thé trong nha truong trude khi quyét dinh:

1. K& hoach phat trién, tuyén sinh, day hoc, nghién ctru khoa hoc va cac hoat
dong khac cta nha truong trong ndm hoc.

2. Quy trinh quan 1y dao tao, nhiing van dé vé chtrc nang, nhi¢ém vu cua cac td
chtrc bd may trong nha trudng.

3. Ké hoach tuyén dung, dao tao, boi dudng trinh d6 chuyén moén, nghi€p vu
cua nha gido, can by, cong chtrc.

4. Ké hoach xay dung co s¢ vat chit cua nha truong, cac hoat dong dich vu cia
nha truong.

5. Céc bién phép t6 chirc phong trao thi dua, khen thuong hang nam, 18 16i lam
viéc, xay dung ndi quy, quy ché trong nha truong.

6. Cac bao céo so két, tong két theo dinh ky trong nam hoc.

MUC 2. TRACH NHIEM CUA NHA GIAO, CAN BQ, CONG CHUC
Piéu 6. Nha gido can b, cong chirc trong nha truong co trach nhiém:

1. Thyc hién cac nhiém vu va quyén han cta nha gido theo quy dinh cua Luat

Giao duc.

2. Tham gia déng gop ¥ kién vé nhiing noi dung quy dinh tai Diéu 5 Quy ché nay.
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3. Kién quyét dau tranh chéng nhitng hién tuong bé phai, mat doan két, cira
quyén, quan liéu va nhitng hoat dong khac vi pham dan chi, ky cuong, nén nép
trong nha truong.

4. Thyc hién ding nhitng quy dinh trong Luat Cong chtrc, Vién chirc; Luat
phong chéng tham nhiing.

5. Gilr gin phém chét, uy tin, danh du ctiia nha gido, can bg, cong chirc; Ton
trong dong nghiép va nguoi hoc; Bao vé uy tin clia nha truong.

Piéu 7. Nhiing viéc nha gido, can bd, cong chuc duge biét, tham gia ¥ kién,
giam sat kiém tra thong qua hinh thtrc dan chu truc tiép hodc thong qua cac to chrc,
doan thé trong nha truong:

1. Nhitng cht truong, chinh sach, ché do cua Pang va Nha nuéc d6i voi nha
gido, can bo, cong chuec.

2. Nhimg quy dinh vé str dung tai san, xay dung co sé vat chét ctia nha truong.

3. Viéc giai quyét don thu khiéu nai, to céo theo quy dinh cua Luat khiéu nai, tb
cao.

4. Cong khai cac khoan dong gop ciia ngudi hoc, viée st dung kinh phi va chap
hanh ché d6 thu, chi, quyét toan theo quy dinh hién hanh.

5. Giai quyét cac ché do, quyén loi, doi séng vat chat, tinh than cho nha gido,
can bg, cong chtrc, cho nguoi hoc.

6. Viéc thuc hién tuyén dung, nang luong thuong xuyén, trude thoi han, khen
thudng, ky luat can b, vién churc.

7. Nhitng van dé vé tuyén sinh va thuc hién quy ché thi ting nam hoc.

8. B4o cao so két, tong két, nhan xét, danh gia cong chirc, vién chiic hang nam.

9. T6 chirc cac phong trao thi dua nha truong.
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MUC 3 - NHUNG VIEC HQC SINH, PHU HUYNH HQC SINH PUQC BIET
VA THAM GIA Y KIEN
Piéu 8. Nhiing viéc hoc sinh, phu huynh hoc sinh dugc biét:

1. Chu truong, ché do, chinh sach cia Nha nudc, ciia Nganh va nhiing quy dinh
ctia nha truong dbi voi ngudi hoc.

2. K& hoach tuyén sinh, ké hoach dao tao cua nha truong hang nam.

3. Nhiing thong tin c6 lién quan dén hoc tap, rén luyén, sinh hoat va cac khoan
dong gbép theo quy dinh.

4. Chu truong, ké hoach t6 chic cho ngudi hoc phan dau trd thanh Doi vién,
Poan vién va gia nhap céc to chic, cac doan thé trong nha truong.

Piéu 9. Nhimng viéc hoc sinh, phu huynh hoc sinh duoc tham gia y kién:

1. Noi quy, quy dinh cta nha truong c6 lién quan dén nguoi hoc.

2. To chirc phong trao thi dua va cac hoat dong khac trong nha truong cé lién
quan dén ngudi hoc.

MUC 4 - TRACH NHIEM CUA NHA TRUONG
Piéu 10. Trach nhiém cta nha trudong .

Hiéu truong thyc hién hodc phan cong cho cip dudi thuc hién nhitng viée sau day:

1. Pho bién ngay tu dau nam hoc ké hoach nam hoc va nhirng ndi dung lién
quan dén trach nhiém cua nguoi hoc, nha gido, cadn bg, cong chirc trong nha truong.

2. Thong bao cong khai nhiing quy dinh vé tuyén sinh, ndi quy, quy ché, hoc
tap, két qua thi, tiéu chuan danh gia xép loai, khen thuong, ki lut.

3. Pinh ky it nhét trong mot nam hoc c6 3 lan (dz‘iu nam hoc, gitra nam hoc,
cudi nam hoc), td chirc hoi nghi cac bac cha me cuia nguodi hoc dé thong bao ké
hoach va nhiém vu nam hoc, trach nhiém cua cac bac cha me, su phéi hop gilra nha
trudng véi gia dinh ctia ngudi hoc, thong bao két qua hoc tap, rén luyén ctia ngudi hoc.

4. Gido vién chu nhiém 16p 1a nguoi dai dién cho nha truong td chirc cac hoat
dong thuc hién dan chu cua 16p minh, thudong xuyén tiép thu va tong hop ¥ kién cua

nguoi hoc va cdc bac cha me cua nguoi hoc d€ phan anh cho hiéu trudng.
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5. Kip thoi théng bao nhitng chi trrong, chinh sach ciia Pang va Nha nudc doi
va1 ngudi hoe, nha gido, can bg, cong chirc trong nha truong.

6. Dt hom thu gdp ¥ hodc cac hinh thic gop ¥ khac dé ca nhan, to chire, doan
thé trong nha truong thuan loi trong viéc dong gop ¥ kién.

7. Giai dap cac y kién va giai quyét cac don thu khiéu nai, t6 céo theo luat dinh.
MUC 5. TRACH NHIEM CUA CAC POAN THE, TO CHUYEN MON
TRONG NHA TRUONG

Piéu 11. Trach nhiém cta cta T6 chuyén mén Nha trudng.

1. Tham muu, dé xuat, nhitng bién phap gitip hiéu truong thuc hién tét nhimg
quy dinh ctua Quy ché nay.

2. Chﬁp hanh va t6 chic thuc hién tét cac hoat dong dan chu trong don vi.

3. Thuc hién nghiém tac 1& 16i lam viéc trong don vi, giita cac t chuyén mon
v6i nhau; thue hién ddy du chtc ning, nhiém vu cta té chuyén mon va nhimg qui
dinh cua Luat Gido duc, diéu 1é nha trudng.

Piéu 12. Trach nhiém cta doan thé, cac to chirc trong nha truong.

Nguoi ding dau cac doan thé, cac to chirc trong nha trudng 1a nguoi dai dién
cho doan thé, t6 chirc d6 co trach nhiém:

1. Phdi hop véi nha truong trong viée to chue, thuc hién quy ché dan chi trong
hoat dong cuia nha truong.

2. Nang cao chat lugng sinh hoat cua cac doan thé, cac td chuc, dan chu ban
bac cac chu truong, bi¢n phép thyuc hién cac nhi€ém vu ctia nha truong.

3. Ban Thanh tra nhan dan c6 trach nhiém thyuc hi¢n chirc nang giam sat, kiém
tra viéc thyc hién quy ché dan chi, c6 trach nhiém lang nghe ¥ kién cia quan chung,
phat hién nhitng vi pham quy ché dan chu trong nha truong dé dé nghi hiéu truong
giai quyét. Hiéu truong khong giai quyét dugc thi bao cdo 1én cip c6 tham quyén

trong nganh theo phan cp quan ly dé xin y kién chi dao giai quyét.
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Piéu 13. Trach nhiém cta cha me, nguoi gidm hd va ban dai dién cha, me hoc

sinh trong trudng mam non, phd thong.

1. Ban dai dién cha, me hoc sinh c6 trach nhiém té chirc thu thap ¥ kién doéng
gop cua cac cha, me hoc sinh dé cing nha truong giai quyét cac van dé sau day:

1.1. Nbi dung cong viée co lién quan dén su phdi hop gitra nha truong, gia dinh
dé giai quyét nhimng viéc c6 lién quan dén hoc sinh.

1.2. Van dong cac bac cha me hoc sinh thuc hién cac chu truong, chinh sach,
ché d6 ma hoc sinh duoc hudng hoic nghia vu phai dong gop theo quy dinh.

1.3. Van dong cac bac cha me hoc sinh thuc hién cac hoat dong xa hdi hoa giao
duc ¢ dia phuong.

2. Cha me hodc ngudi giam ho cta hoc sinh c6 thé phan anh, trao doi, gop ¥
kién truc tiép v6o1 nha truong, vot gido vién hodc thong qua Ban dai di¢n cha, me hoc

sinh v€ nhiing van dé lién quan dén cong tac gido duc trong nha truong.

, Chuong I ] o
QUY CHE CONG KHAI TAI CHINH, QUAN LY SU DUNG
TAI SAN CONG

Picu 14. Noi dung cong khai vé tai chinh
1. Thong bao cong khai trong ndi bd truong hoc vé du toan ngan sach nam do
cap trén giao, ké ca phan diéu chinh, bo sung ting hodc giam kinh phi hoat dong
trong nam (néu c). Cong khai vé quyét toan kinh phi d thyc hién trong nim sau khi
duoc co quan c6 thim quyén kiém tra, xét duyét (cong khai theo cac biéu 1, 2, 3, 4,
6).

2. Kinh phi cai tao, sira chita, mé rong, nang cp co s& vit chat ciia nha truong
phai théng béo cong khai vé tong muc kinh phi dugc duyét va cac hang muc dau tu
va xay dung; cac quy dinh vé t6 chirc ddu thau, cong khai viéc mé thau, két qua dau
thau va quyét todn du todn hoan thanh tai hdi nghi can bd, cong chirc cua nha

truong.
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3. Mua sim db dung, vat tu, trang thiét bi phuong tién lam vi¢c cuia nha
truong, phai thong bao cong khai vé danh muc, sb lugng, ching loai va gia ca cua tai
san can mua; cong khai viéc sir dung va bao quan theo dung muc dich, tiéu chuén,
dinh mirc do nha nudc quy dinh.

4. Cong khai viéc phan bd ngan sach cho cac don vi truc thude, dong thoi phai
chiu trach nhi¢ém trong viéc t6 chtrc thue hién du toan, quyét todn ngan sach cua nha
truong (thuc hién cong khai theo cac biéu sb 5, 9).

Pic¢u 15. Thuc hién cong khai vé du toan, quyét toan cac khoan thu- chi trong

nha truong.

1. Céc khoan thu theo quy dinh ctia nha nudc, cua thanh phé vé thu phi, 1¢ phi,
cac khoan dong gop, vién trg, ung ho, biéu, tang clua td chirc va c4 nhan.

2. Cong khai két qua dong gop va sir dung cac khoan déng gop huy dong cua to
chtrc, ca nhan (thuc hién cong khai theo cac biéu sb 7, 8).

3. Cong khai cac khoan thu tir cac hoat dong cé tinh chét kinh doanh, dich vy,
cho thué cua co quan.

4. Cong khai cac khoan thu khac phat sinh ¢ don vi.

5. Cong khai cac khoan chi tir cic ngudn thu trén.

Hi¢u truong nha truong thong bao cong khai cho can by, cong chuc trong nha
truong va nhitng nguoi ¢ lién quan biét vé cac khoan thu, ddi trong thu, mirc thu va
cac ndi dung chi. Khi thu tién phai c6 bién lai cta Cyc thué va S& Tai chinh - Vat gid
phat hanh, sé tién thu phai dugc ndp va quan Iy qua Kho bac Nha nudc.

Piéu 16. Thuc hién cong khai Quy ché chi tiéu noi bo
1. Phé bién cdc chu truong, chinh sich, cdc van ban, chi thi clia cép trén, cua
nganh c6 lién quan dén hoat dong tai chinh cua nha trudng trong cén b, gido vién,
nhan vién, hoc sinh, phu huynh hoc sinh toan truong.
2. Cong khai cc tiéu chudn, ché€ do, chinh sich c6 lién quan dén quyén lgi clia
can b, gido vién, nhan vién, hoc sinh.

3. Lap bién ban ho so cong khai.



12

Piéu 17. Cong khai vé quan 1y, sir dung tai san cong
1. Cong khai vé dién tich, muc dich sir dung tru s¢& lam viéc, dat dai, tai san,
trang thiét bj 1am viéc hién c6 cua nha truong; cong khai dién tich dét dai, nha cua,
trang thiét bi ctia nha truong cho thué, cho mugn hodc giao cho cac td chirc, ca nhan
st dung (néu co).

2. Cong khai quy ché quan ly, tiéu chuan, muc dich su dung trang thiét bi,
phuong tién, dung cu lam viéc, van phong phém, dién thoai, fax.

3. Cong khai quy dinh vé trach nhiém vat chat ddi véi té chirc, ca nhan trong
viéc quan ly va st dung tai san, phuong tién lam viéc ctuia nha truong.

4. To chtic, ca nhan trong nha truong néu do thiéu trach nhiém lam hu hong,
mAat mat tai san cong phai bdi thudng vat chat va thong bao cong khai cho moi nguoi
trong nha trudng biét.

Tai san cong cua nha truong hu hong hodc khong can st dung, néu thanh ly
hodc chuyén giao cho don vi khic phai dugc cép c6 tham quyén cho phép; khi tién
hanh thanh 1y, ban du gia hodc chuyén giao phai thong bao cong khai danh muc tai
san thanh 1y va 1ap Hoi dong thanh 1y chuyén giao tai san theo quy dinh ctia Nha nuée.

Piéu 18. Quy dinh vé phuong thirc cong khai, thoi gian cong khai

1. P6i v6i du toan ngan sach: Cham nhat 15 ngdy sau khi co quyét dinh giao
dur toan ngan sach cua cap trén.

2. Poi v6i quyét toan ngan sach: Cham nhat 15 ngay sau khi dugc co quan tai
chinh cung cap tham tra, x4c nhan.

3. Phuong thirc cong khai:

- Niém yét tai Phong Hoi dong gido duc, phat biéu trong Hoi nghi can bo -
vién chtrc, cong chirc; phat biéu trong hop HDSP thang.
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. ) AChu’o'ng | \Y N . . ]
,QUAN HE GIAI QUYE:F CQNG YIEC G!U’A NHA ‘TRU’ON G VOI
CAC CO QUAN QUAN LY CAP TREN, CHINH QUYEN DIA PHUONG

Piéu 19. Nha truong véi co quan quan 1y cap trén.

1. Phuc tung su chi dao cua co quan quan 1y cép trén, thuc hién ché dd bao cao
dinh ky ding quy dinh, kip thoi va nghiém tac.

2. Kip thoi phan anh nhitng vudng méc, kho khin cua nha trudng va kién nghi
nhimg bién phap khic phuc dé cap trén xem xét giai quyét.

3. Phan anh nhitng van dé chua 13 trong viéc quan 1y chi dao ctia cap trén, gop
¥ phé binh d6i véi v6i co quan quan 1y cdp trén bang van ban hodc thong qua dai
dién. Trong khi y kién phan anh 1én cép trén chua dugc giai quyét, nha trudng van
phai nghiém tic chép hanh va thuc hién su chi dao cua cép trén.

Piéu 20. Quan hé ciia nha truong ddi v6i chinh quyén dia phuong.

Hi¢u trudng nha truong cé trach nhi¢ém dam bao mbi quan hé chdt ché vai co

quan chinh quyén s& tai dé phdi hop giai quyét dinh nhiig cong viéc c6 lién quan

dén cong tac gido duc trong nha trudng va chiam lo quyén loi hoc tip ctia ngudi hoc.

ChuongV
QUY CHE TRONG CONG TAC TUYEN DUNG LAO PONG HQP
PONG, PAO TAO BOI DUONG, NANG LUONG, NHAN XET PANH GIA
CAN BO VIEN CHUC

Piéu 21. Hop dong gi4o vién, nhan vién
1. Can ct chi tiéu bién ché, quy tién luong dugc UBND Quan giao hang nam;
can ci nhu ciu vj tri 1am viéc va tiéu chuan nghiép vu cuia ngach cong churc vé sb
luong, chat lugng cong chirc can bd sung dé 1ap ké hoach hop dong gido vién, nhan vién.
2. Viéc hop dong gido vién, nhan vién phai cong khai va thong qua kiém tra

chuyén mon nghiép vu ctia cac to chuyén mén theo quy dinh hién hanh cta nganh.
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Piéu 22. Pao tao boi dudng can bd gido vién, nhan vién
* Cong tac ké hoach

Hang nam BGH va dong chi ké toan tai vu can cir nhu ciu cong tac, chic
danh, tiéu chuén can bo, cong chuc dé lap ké hoach dao tao, boi dudng cén bg, cong
chirc, nham tung budc hoan thién va ti€u chuén hoéa trinh do d6i ngil can bg, cong
chuc va thong bao dé toan thé can bo cong chirc nha truong biét, tham gia ¥ kién.

* Hoc tip, boi dudng

Hiéu trudng nha trudng xay dung ké hoach dé can b, cong chirc duoc hoc tap
nang cao kién thuc chuyén mon, nghi€p vy, trinh do li luan, chinh tri va nang luc
thuc tién. Gan chic danh tiéu chuan can bo, cong chuc véi trach nhiém, nghia vu va
quyén lg1 cua can by, cong chuc va co ché d9, chinh sach thoa dang dé dong vién,
khuyén khich can bo cong chirc di hoc tap, boi dudng.

* Trach nhiém cia can bo cong chire di hoc

Can b0, cong churc dugce cir di hoc phai thuc hién tdt quy dinh cua truong; hét
thoi gian hoc phai dat dugc két qua tot, duoc cap gidy chimg nhan, chimg chi hoic
bang tbt nghiép.

Piéu 23. Cong tac quy hoach can bd

1. Phai trén co s quy hoach can bd, yéu cau, nhiém vu ctia té chirc va phai
can ¢t vao chtrc danh tiéu chuan can bd, dam bao tinh 6n dinh, ké thira va phat trién
ctia doi ngil can bo, nang cao chat luong va hiéu qua hoat dong quan 1y diéu hanh.

2. Sau khi ¢6 y kién cta lanh dao, cip iy va Ban can sy Pang co quan quan 1y
can bo; co quan to chtrc 1y ¥ kién ctia can bd, cong chirc bang cach bo phiéu tin
nhiém, dam bao dan chu; tong hop ¥ kién bao cao cap co tham quyén xem xét quyét
dinh.

3. Céan bd sau khi dé bat, phai dugc theo doi, giup d& thuong xuyén vé chuyén
moén nghi¢p vu, v thic td chirc ky luét, tac phong lanh dao, tinh than trach nhiém

trong cong tac.
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Piéu 24. Nang luong thudng xuyén va nang luong trude thoi han

Cac ché d¢ chinh sach cua Nha nudc va quy dinh ctia Thanh phd vé ning bac
lwong, chuyén ngach, nang ngach phai duoc phd bién thong bao cong khai dé can
bd, cong churc nha truong dugc biét.

* Quy trinh

1. Phong t6 chirc can bo can ctr hudng dan cua Nha nude va ctia Thanh phd,
téng hop danh sach du kién nhitng can bd, cong chirc du tiéu chuan va diéu kién
nang bac luong, chuyén ngach, nang ngach, thong bao cong khai t6i cac Phong ban.

2. Cac to chuyén mon hop nhéan xét, danh giad cong khai timg can bo, cong
chtrc, tong hop danh sach nhitng can bd, cong chirc vién chic du tiéu chuan dé nghi
Ban lién tich nha truong xem xét.

3. Ban lién tich nha truong xét duyét danh sach can b, cong churc vién chic
duoc nang bac luong, chuyén ngach, nang ngach; sau d6 niém yét thong bao cong
khai dé can bo, cong chirc vién chuc biét; trong thoi gian 7 ngay néu can bo, cong
chirc vién chtrc chua nhat tri thi phan dnh véi1 Ban lién tich hoac Ban Gian hi€u nha
truong.

4. B6 phan tai vu c6 trach nhiém tong hop ¥ kién tham gia cua can bo, cong
chtrc vién chtre, nghién ctru, tham tra, xem xét, bdo cdo Ban Giam hiéu va Hiéu
truong nha truong xem xét, 1ap danh sach dé nghi co quan c6 tham quyén ra quyét
dinh.

5. Cac truong hop nang ngach lwong déu phai thi nang ngach theo quy dinh
ctia Nha nuée va Thanh phd.

Piéu 25. Panh gia can bo, gido vién, nhan vién
* Noi dung danh gia:

1. Chip hanh chinh sach phap luat ciia Nha nudec.

2. Két qua cong tac (s6 luong cong viéc hoan thanh trong nim).

3. Tinh than ky luat (y thuc td chire ky luat trong cong tac, viéc thuc hién noi

quy nha truong).
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4. Tinh than phdi hop trong cong tac (phdi hop cong tac véi cac co quan lién
quan va dong nghiép).

5. Tinh trung thuc trong cong tac (trung thuc trong bao cdo cip trén va tinh
chinh xéac trong bao cao).

6. Lbi séng, dao dtrc.

7. Tinh than hoc tip nang cao trinh do.

8. Tinh than va thai do phuc vu nhan dan.

D6i voi cong chire gilt chitc vu 1anh dao nha trudong (tir cap phong ban trd
1én), ngoai nhitg ndi dung trén con phai danh gia vé két qua hoat dong cua nha
truong, kha nang to chic quan 1y nha trudong, tinh than hop tac véi don vi ban va
murc do tin nhiém v&1 moi nguoi.

Viéc danh gia cong chirc sau mot nim cong tac dugc tién hanh vao thoi diém
cudi nam theo trinh tu sau:

1. Can bo, cong chirc, vién chirc viét ban tir danh gia cong tac (Theo mau sb 1);
ban chdm diém theo ndi dung, tiéu chi va thang diém danh gia (Theo mAu sb 2).

2. Tap thé noi cong chirc 1am viéc tham gia vao ban tu nhan xét va ghi phiéu
phan loai (khong ky tén) cong chirc.

3. Hiéu trudng phu trach céng chirc tryc tiép danh gia cong chire theo timg nodi
dung quy dinh ctia diéu 15 va tham khao ¥ kién nhan xét cua tap thé dé tong hop,
Xép loai cong chuc theo 4 mirc do: Hoan thanh Xuét sic nhiém vu, Hoan thanh Tét
nhiém vy, Hoan thanh nhi¢m vy nhung con han ché vé nang luc; Khong hoan thanh
nhiém vu.

4. Pbi véi cong chire gitr chirc vu 1anh dao thyc hién viéc phé binh trudc nha
truong, nha truong gop v kién, cap trén truc tiép danh gia.

5. Hiéu trudng phu trach truc tiép danh gia cong chirc, thong bao y kién danh

gia dén tirng cong chuc cua nha trudong.
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6. Cong chirc c¢6 quyén dugc trinh bay ¥ kién, bao luu y kién nhitng ndi dung
khong nhét tri vé danh gia ddi voi ban than minh, nhung phai chap hanh y kién két
luan cta co quan quan 1y c6 tham quyén.

* Thoi gian

Hang ndm nha trudng cin c&t vao két qua danh gia coéng chire cung véi qua
trinh quan 1y theo ddi dé phén loai céng chitc va dé xuat viéc thyc hién chinh séch
dbi véi cong chuc.

Tai liéu d4nh gid cong chirc hang nam duoc luu trir trong ho so cong chiic.

Piéu 26. Khen thuong, ky luat can bo vién chire

Cong khai ché do chinh sach ctia Nha nudc va cac quy dinh ctia Thanh phé vé

cong tac thi dua - khen thudng, ky luat dé can b cong chirc trong nha trudng biét.
* Khen thudng

1. Khen thuong can bo cong chirc do Hoi dong thi dua - khen thuong ciia nha
truong xem xét trén co s danh gia két qua cong tac hang nim hoic dot xuét cua can
b0, cong chuc.

2. Ho1 déng thi dua khen thudéng cong khai danh sach c4 nhan, don vi dugc
khen thuong dé ldy y kién tham gia cua can bd, cong chirc; trong thoi gian 7 ngay
can bo, cong chirc co ¥ kién phan anh véi thudng truc Hoi dong thi dua khen thudng
nha truong.

3. Thuong truc Hoi dong thi dua khen thudng ¢ trach nhiém tong hop, kiém
tra cac ¥ kién phan anh ctia can bo, cong chiic va bao cao Hoi dong xem xét quyét dinh.

* Ky luat

1. Khi xem x¢ét xtr Iy ky ludt can bg, cong chirc; Hoi déng ky luat lam viéc theo
ché d6 tap thé, cong khai, dan chi va biéu quyét theo da s bang bo phiéu kin.

2. Tat ca cac trudng hop vi pham ky ludt cua can bd, cong chirc trong nha
truong déu phai dugc cong bd cong khai dé moi ngudi biét vé mirc d6 vi pham va

hinh thuc xur 1y ky luét.
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3. Nguoi bi xtr 1y ky luat co6 quyén khiéu nai va trinh bay y kién ctia minh voi
Hoi dong ky luat hodc véi Hiéu trudong nha trudng, nhung khi Hoi dong ky luat két
luan va cp co tham quyén quyét dinh thi ngudi bi thi hanh ky luat phai chdp hanh,
néu thap chwa thoa dang, co quyén khiéu nai v6i co quan cap trén truc tiép hodc Toa
hanh chinh cung cép.

Chwong VI
PIEU KHOAN THI HANH

Picu 27. Hiéu truong c6 trach nhiém thuc hién va cu thé héa nhiing quy dinh
trong Quy ché nay.

Piéu 28. Can bd, GV, CNV, t6 chirc va doan thé trong nha truong thuc hién tbt
Quy ché nay.

Piéu 29. Nguoi dimg dau cac doan thé, cac to chuic trong nha truong (Chi bg,
Céng doan, Poan TN, Héi dong nha trwong, Ban thanh tra nhén ddn) cO trach
nhiém td chuc, kiém tra viéc thuc hién Quy ché dan chu & co s6; kip thoi biéu
duong, khen thudng cac ca nhan, tap thé thuc hién tét Quy ché, nhac nhé hodc xir 1y
cac truong hop vi pham Quy ché nay.

Piéu 30. Quy ché da duoc sira doi, bd sung va thong qua tai Ho1 nghi can bg,
cong chtrc, vién chirc nam hoc 2022 - 2023 va dugc 100% can bd, gido vién, nhan
vién nha truong nhat tri thong qua.

Picu 31. Quy ché co6 hiéu luc sau hoi nghi can bd vién chirc nim hoc 2022-

2023.

Noi nhdn: HIEU TRUONG
- PGD (dé bdo cdo),
- BGH, GV, NV nha truong (dé thuc hién);
-Luu VP (02).

Huynh Thi Day
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